To publish to a PDF or Microsoft Word Document:

a. Ensure the correct DB is active
b. From the File Tab select Export, then select either Publish to MS Word or Publish to PDF
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Publish to Microsoft Word

? Publish the data or the Histary log of the active database to.a
W Microsoft Word document.

Microsoft Word

Publish to Adobe PDF

,,:lDF Publish the data or the history log of the active database to an Adobe
PDF document.
Adabe PDF

c. Enter the file name

d. Navigate to location you want to save file in
e. Click save



